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The purpose of this policy and procedure is to formally recognize and support the use of volunteers in schools, and to detail appropriate screening and acceptance procedures.  The Board recognizes the value and encourages the use of volunteers in schools. Volunteers may be engaged as resource people or in supportive services, as follows:

Resource volunteers have a relevant area of experience and expertise, and are involved on a short-term basis to enhance the education program e.g.: workshops, concerts, class presentations. Their visits are planned and supervised by a certified teacher. They do not work one on one or unsupervised with any students.  These volunteers do not need to complete the Application Form.

Support service volunteers who directly or indirectly help teachers or groups of teachers to achieve educational objectives by providing non-instructional services, (e.g. team coaches, drivers, etc.) and may work more closely with students are required to complete the application in the procedure referred to in Item 1 under “Screening and Acceptance of Volunteers”.

Volunteers, individually and in groups, will be governed by regulations determined by each school’s principal, relating to the internal operation of the school, but no volunteer will be assigned to a teacher without the teacher’s consent.

Principals are required to follow the Procedure “Screening and Acceptance of Volunteers” for all volunteers. The Board of Education delegates authority to the school principal to refuse to allow a volunteer to work in the school if these procedures are not agreed to by the volunteer or where the volunteer is not acceptable, following the screening process.

For insurance purposes, volunteers will be considered agents of the Board while providing volunteer services.
                                                                                                                
PROCEDURE
Screening and Acceptance of Volunteers

Principals are required to complete the following procedure in the screening and acceptance of all support service volunteers.

1. All Support Service Volunteers (and Resource Volunteers, at the discretion of the Principal) are required to complete the Volunteer Application Form. The completed Application Form and Criminal Record Check response (if applicable) must be kept confidential and in a secure file in the school office and must not be destroyed at any time. The District will normally only require a volunteer to have one Criminal Record Check completed. Copies will be forwarded to other district schools as required.

2. The Principal will screen all these applicants, using the Screening Protocol.

3. The Application form shall be used to record the date from which the volunteer became active in the school.

4. Reference checks are optional for Resource Volunteer situations (from the Screening Protocol), but are required for High Risk situations.

Screening Protocol

	Resource Volunteer 
Always under the supervision of a staff member.  Examples include helping with PAC fund raisers, speaking to a class of students, giving an art demonstration, or assisting a teacher with a lab.

	Completion of Volunteer Form not required

Criminal Record Check and/or reference check at the discretion of Principal

	Service Volunteer 
May be responsible for one or more students independently.  Examples include tutoring, coaching, escorting field trips, or driving students.
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Criminal Record Check triennially (every third year)

Drivers will be required to produce a driver’s abstract annually 

Drivers will fill out 4405-2 in addition to other forms.













SCHOOL DISTRICT NO. 50
4405-01 VOLUNTEER APPLICATION

School Year: _________________ (must be completed each school year)
Name: _______________________________________________________________
Address: ______________________________________________________________
Phone: __________________

I have a child in this school: 	Yes - (name/s) ______________________________
No
Areas of Expertise and Interest:
Tutoring (subject/s) _________________ 	Fundraising
Driving 						Food Days
Field Trips 					Library
Coaching - (sports) __________________ Office Help
Special Events					Classroom Help
Other:
Times available: ____________________________________________________

I agree to a reference check and/or criminal record search, as the Administrator of the school deems necessary.
I can provide two references:  
1. Name: _____________________  Contact #: ______________________
2. Name: _____________________  Contact #: ______________________	
I have already had a Criminal Record Check done at the following School District school as noted: ____________________________________
I have never been convicted of an offense involving children/violence/illegal substances.
I have never been refused permission to volunteer previously.

Applicant Signature: ________________________________________________

For Office Use Only
Approved
Not Approved - (reason): ____________________________________________________________________________________________________________________________________________________________________________________

Principal’s Signature _____________________________________________________

FORM 4405-2	VOLUNTEER DRIVER APPLICATION	     November 1999
				Revised: December 2003
				Revised:   April 2011

SCHOOL													                                                                                                                                                                          
VEHICLE TO BE USED

VEHICLE					VEHICLE INSURANCE
Year/Make/Model	                                                  		Company							                                                                             
Colour		                                                  		Policy #							                                                                           
Licence Plate	                                                  		Coverage	 						                                                                          
Passenger Capacity	                                                  		 
Owner's Name	                                                  		                                                                             
	
AGREEMENTS

I 				 (please print name clearly), the volunteer driver, possess a valid Class 		 Drivers Licence No. 					 (copy attached).

My Drivers Abstract dated 			 is attached.

I certify that I have no significant moving violations (i.e., excessive speeding tickets, crashes, hit and runs, etc.), no impaired driving charges, and no criminal charges related to a motor vehicle in the past 36 months (minimum).

The vehicle has $ 			 Third Party Liability Insurance.  
· The District recommends that Volunteer Drivers maintain $5,000,000 Third Party Liability Insurance, although $1,000,000 is the minimum requirement.
· A minimum of $10,000,000 is required for any vehicle with the capacity to carry more than ten people including the driver.

The vehicle has 			 operating seat belts.  I agree to wear a seat belt and will require all passengers to wear a seat belt.
AGREEMENTS CONTINUED


I agree that I will not permit a child under 13 years of age to occupy the front passenger seat of a vehicle equipped with a passenger seat air bag.

The vehicle is maintained in a safe operating condition and will be equipped with tires appropriate for winter driving conditions.

Vehicles used will only be driven by the volunteer driver noted above who must be at least 21 years of age and in good health.  

For safety and health reasons, volunteer drivers are asked not to allow smoking in their vehicles while transporting students.


I, 				, consent to a Criminal Record Check (consent form attached).



DRIVERS LICENCE REQUIREMENTS

	REQUIRED DRIVERS LICENCE CLASSIFICATION
	SEATING CAPACITY (INCLUDING DRIVER)

	Class 5
	Passenger vehicle carrying up to 10 people

	Class 4
	School bus, special activity bus or special vehicle carrying 
11 to 24 people

	Class 2
	School bus, special activity bus or special vehicle carrying
over 24 people





VOLUNTEER DRIVER APPLICATION

The Volunteer Driver Application may not be taken as a guarantee of driver suitability.  The Principal or supervisor will use good judgement in determining the suitability of drivers and vehicles and reserves the right to deny an application for any reason.  


DRIVER DECLARATION

I have read the items listed on the Volunteer Application regarding transportation of students for sanctioned school activities and accept and agree to follow these School District procedures.


												
	Driver’s Signature					Driver’s Name (please print)

Address: 												
Telephone: 						Date: 					



OWNER DECLARATION

I have read the items listed on the Volunteer Application regarding transportation of students for sanctioned school activities and accept and agree to follow these School District procedures.


												
	Owner’s Signature					Owner’s Name (please print)

Address: 												
Telephone: 						Date: 					





PRINCIPAL’S CONSENT

I have reviewed all information provided by 					 and have determined that this individual is a suitable volunteer driver.


												
Principal’s Signature				Principal’s Name (please print)

