SEARCHING THE DRC DATABASE
There are several ways to search the DRC database.  The home page defaults to Quicksearch which includes searches for Keyword, Sounds Like, Subject, Title, Author, Series, and Editor/Illustrator.  The other searches are: Picture Search, Multiseek, and Advanced.
LOOKING FOR NEW ITEMS ONLY?

A tab for New Items is at the top right of the L4U screen.  Just click on this to see what’s new at the DRC. 

GENERAL SEARCH TIPS

All typed entries are NOT CASE SENSITIVE

Blue lettering:

Blue lettering of any title, subject heading, series heading, column header, etc. means this area is openable, sortable, or searchable.

Number of items displayed:

Items are listed 15 items per page, but you can increase this by clicking on Records per Page and choosing from the drop down list.
Sorting your results (general):  

Items searched are initially sorted by Call Number.  You can sort items differently by clicking on any of the blue coloured column headers.  Loan type is coloured black so it is not sortable.
Sorting your results (by Grade Level):

Sorting by this column does not work that well.  L4U is very linear - sorting by one letter or number at a time - for example, a sort might produce Gr 1 followed by Gr 10, Gr 11 and then Gr 2, Gr 3, Gr 7 and then Grs 1-4, Grs 5-7, Grs 10-11, etc. 

1.
QUICKSEARCH:  (the default search on the home page)
Type a word or phrase in the box and click one of the following:  

KEYWORD:

This search defaults to your words with “and” in between. Searching by keyword usually gives you the largest number of hits.  It brings up any item that has the word or phrase as part of its title or description, so you may end up with results you don’t need.  For example: the word “population” might be part of an item’s title or description but it may have nothing to do with the material you are looking for.
SOUNDS LIKE: 
This is a phonetic search; it will generate results if you are unsure of spelling, etc.  For example: “elifant” will produce records that have the keyword “elephant.”
SUBJECT: 
DRC database subjects are user friendly terms such as frogs, puppets, stars, Haida, primary fiction, respiratory system, sewing, bullying, Canadian history, sports, Pierre Trudeau, etc.  The reason I use plurals for entering subjects, such as cats instead of cat, is it cuts out getting all kinds of unwanted search results; for example, if cat was a subject a search would get cat and cattle, etc.  
Note: The DRC clerk adds new subject headings fairly regularly.  If you have suggestions for subject changes, deletions, amalgamations, or additions let the clerk know.  
TITLE:  
Use a Title Search if you know the title or even part of the title. The more exact the entry the better.  For example, just entering the word “cat” will produce “The Cat in the Hat,” The Catcher in the Rye,” “Catastrophic Events,” etc. 
AUTHOR:
Some items, such as books, can be searched using Author.  The order the name is entered does not matter. For example: “alex smith” will produce “Alexander Smithers,” and “Smith, Alex,” etc.  When you get your results, notice that the database gives suggestions regarding authors with similar subject matter. 
SERIES:
Some DRC items are entered as series, such as “The Eyes of Nye,” and “Ravens and Eagles: Haida Art 2002 Series.” Enter the series name or a portion of the series name.  The more exact the entry the better.  Note:  When you are in an item’s details description page, series is identified (if the item is part of a series) and is searchable from there.
EDITOR / ILLUSTRATOR:
Do not use this search as this field is rarely used during data entry.
2. 
PICTURE SEEK, MULTISEEK, AND ADVANCED SEARCHES
PICTURE SEEK:  
There are very few items with pictures, so this search isn’t a great one to use.
MULTISEEK:  
A Multiseek search can narrow down what you are looking for.  There are many different ways to do a Multiseek search.  Some tips and examples are given below, but it is best to try some searches out and see what this area can do.

Multiseek General Tips:    
The fields on the left default to KEYWORD, but if you click on the arrow you can change this field to other fields, such as Subject, or Author.  
The fields on the right default to AND, but you can change this to OR, or NOT, depending on what results you want to produce.
Choose the type of Media from the drop down list (the default is All Media). 
The drop down for Level is cumbersome to use as there are too many entries due to cross grade items (Grs 2-3, Grs 2-5, Grs 2-7, etc).  The Levels have been narrowed down to 90 or so categories (some districts have 800 or 900 entries!) but only 30 of them are displayed as that is what L4U is limited to.  If you choose one of the levels from the drop down list you might NOT get all the pertinent items available; for example, choosing Gr 1 will get items entered as Gr 1, but NOT those entered as Grs 1-2, Grs 1-3, etc. The DRC clerk is working towards a solution, but is not there yet!
Examples of Multiseek searches:

# 1 To Find Items about Cats { AND / OR / NOT } Dogs
Choose Subject in the left hand drop down box and type in cats.  In the next drop down box choose Subject, type in dogs, and click on Search.  Then try the same type of cats and dogs search with OR and then NOT to see the difference.
# 2  To Find Bear Puppets (Using Subject and Keyword and other methods)
Choose Subject in the left hand drop down box and type in puppets.  Leave the next drop down box on Keyword, type in bear, and click on Search.  Your search will result in puppets that are bears or are associated with bears.  This same search could also be by choosing Keyword, typing in bear, and choosing Hand and Toy Puppet from the Media drop down list.
# 3  To Find All Items about Haida and Carving
Leave the first drop down box at Keyword, and type in Haida.  Leave the next drop down box at Keyword, type in carving, and click on Search.  Your search will result in all Haida items to do with carving.  
# 4  To Find Haida and Carving DVDs Only
Do the same Keyword instructions as in #3, but chose DVD from the drop-down Media list prior to clicking on Search. Your search will result in DVDs that are about Haida and carving.
ADVANCED:
Note: Lists of all the loan types and media types, which may be handy for the Advanced Search, are in the last section of this binder.
Tip: Media Type searches are best done using a Multiseek Search as it has a built-in drop down list showing the types of media.
General Information

There may not be that many searches in Advanced Search that will be of interest to you, but a few provide good results - for example a Loan Type search. If you are interested in other types of Advanced Searches call the DRC clerk for help.  
Example of Loan Type Search:
Note: When doing a Loan Type search keep in mind the search will give you the whole collection of that loan type, so only loan types with a smaller number of items in the DRC (the puppets, the textbooks, the books, the novel studies kits), will give manageable results.  For example, you wouldn’t do a search for videos because there are so many of them.  

#1 To Find What Novel Studies Kits are in the DRC.
Click on the circle for Loan Type, type NSK, and click on Search.  Your search will show all of the Novel Studies Kits in the DRC.

Example of a Publishing Date Search:
#1 To Find What Items Have a Publishing Date Between 2005 and 2009.
Click on the circle for Publication Year.  Type 2005 in the first box, click Enable Between Searching, and type 2009 in the second box.  Your search will result in all DRC items that have a publication date during those years.
