SCHOOL DISTRICT NO. 50 (HAIDA GWAII)

TEACHER ABSENTEE AND TOC USE

Enter School Name Here
	MONTH
	Enter Month 200?

	Teacher Absent
	Reason for Absence
	Account Distribution
	Teacher Initials
	Dates of Absence
	If Sick, Number of Days
	Name of Substitute
	Certified
Yes   No
	Days Used
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	amount
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1. 1.
SICK
3.
EMPLOYEE COST
5. 
RECOVERABLE COSTS
6. 
SCHOOL INITIATED


INSTRUCTIONS:
2. 2.
BOARD COST

A) Personal Leave

A) QCDTA

A) Educational Field Trips

Use different lines for different substitutes
A) Community Service

B) Travel Delay

B) BCTF

B) Staff Development


Please xerox and submit copy every Friday to payroll (please include original TOC timesheets)

B) Travel Delay (Approved)
4.
REDUCED COSTS

C) Ministry of Education

C) Program Development

Submit original monthly to CEO/Superintendent of Schools

C) Bereavement Leave

A) Exceptional Circumstances

D) Professional Development

D) Implementation

D) Jury Duty

B) Elective Office

E) Travel Delay

E) Primary Release Time

E) Committee Work




F) Accreditation/School Assessment

	SUPERVISOR'S SIGNATURE
	


