USING THE DRC DATABASE
To Get to the DRC Database:
Go to the School District 50 Website.  Click on the District tab, click on District Resource Centre from the drop down menu, and then click on DRC Library Search. The L4U Library will load automatically - if doesn’t load contact the DRC. 
Anyone can browse and/or fill a bookbag without logging in; however, to book items out of the DRC you must be logged in.  

To Log In:
Click on Log In.  Enter your client code (last name), press Tab, and enter your password.  Press Enter.  Note: the client name and password are NOT case sensitive.

To Log Out:

Click on Log Out.  You will be given the option of: 1. Log out and save your session - use this when you want to save your session, for example, you have put items into a bookbag but have not booked the bookbag yet; 2. Logout and delete my session - use this if you no longer need your bookbag because you have emptied it or booked it; or 3. Return to the database.
MY PROFILE PAGE:

Items you currently have out are listed on the My Profile page (overdue items are in red).  From this page you can check your advanced bookings and delete or modify them, do renewals, and see a list of all the items you have taken out of the DRC in the past few years, etc. 
RENEWALS:

In the Profile Page click on Renewals.  Items that are in black can be renewed.  Items that are in red cannot be renewed (to renew red items you must call the DRC and have the clerk renew the items manually).  To renew items in black you have the choice to renew selected items - just put a check mark in front of the items and follow the prompts, or to renew all items - just follow the prompts.
ADVANCED BOOKINGS:
In the Profile Page click on Advanced Bookings. You can delete bookings, or change the date for them. To delete bookings - check mark what you don’t want, click Delete Selected Bookings, and then click Confirm.  To modify booking(s) - check mark the item(s), click Modify Selected Bookings, choose a different date, click Check Availability, and then click Confirm.
MY HISTORY:
In the Profile Page click on My History. This section shows your current and previous circulations.  This is a handy list to refer to if you want to get the same resources another time.
